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Ethics Policy

Introduction

KMC Language University, Lucknow later referred to as University, is pleased to declare its
policy of Code of Conduet and Ethics to be abided by the Faculty Members and Students. This
Policy indicates the standard procedures and practices for appropriate Conduct and Ethics for the
entire Faculty as employees and all the Students who have enrolled in this University to study
various Programs. It is binding on them to strictly adhere to and follow this Code of Ethics and
Conduct and the rights, responsibilities including the restrictions flowing from it.

This document lays down guidelines and norms to be followed to ensure good conduct and
ethical practices in the University. The document is made available in both the forms- soft and
hard. All the stakeholders are expected (o be well conversant with the Code of conduct and
academic ethics, which can also be reviewed on the ollicial website ofthe University.

The University's endeavor by means ol enforcing this Code is to pioneer and administer the
student and staff discipline process that is egalitarian, conscientious, effectual and expeditious;
and providing a system which promotes their growth through individual and collective

responsibility.

Jurisdiction
« The University shall have the jurisdiction over the conduct of the stakeholders associated
fenrolled with the University and to take cognizance of all acts of misconduct including
incidents of ragging or otherwise which are taking place on the campus or in connection
with the University related activities and functions.
e The University may exercise jurisdiction over conduct which occurs on campus violating
the ideal student conduct and discipline as laid down in this Policy which shall include-
{a) Any violations ol the Sexual Harassment Policy of the University against other
students of the Lniversily.
(b) Physical assault, threats of violence, or conduct that threatens the health or safety of
any person including other students ofthe University;
(¢} Possessionoruse oM weapons. explosives, or destructive devices on campus
(e) Manufacture, sale, or distribution ofprohibited drugs, alcoholete.
(f) Conduct which has a negative impact or constilutes @ nuisance to members of the
fynwicha,
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surrounding olf> campus community.
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The University, while determining whether or not o exercise such off-campus jurisdiction
in situations enumerated hereinabove, the University shall consider the seriousness of the
alleged offense. the risk of harm involved, whether the victim(s) are members of the
campus community and/or whether the oft campus conduct is part of a series of actions,

which occurred both on, and off- campus.

Ethics andConducl

This Code of conduct shall apply to all kinds of conduct of the students that occurs on the
University premises including in university sponsored activities, functions hosted by other
recognized student organizations and any off-campus conduct that has or may have serious
consequences or adverse impact on the interest ofthe University or reputation.

At the time of admission, each student must sign a statement accepting the policy on Code of
conduct and ethics and by giving an undertaking that-

a) He/she shall be regular and must complete his'her studies in the University.

b) Inthe event. a student is Torced to discontinue studies for any legitimate reason; such

a student may be relieved from the University on writlen direction ofthe Principal.

¢) Asaresull of such relieving, the student shall be required to clear pending hostel / mess dues

and the fees of'the University ifany.

The University believes in promotling a sale and efficient climate by enforcing behavioral
standards. All students must uphold academic integrity, respect all persons and their rights and
property and safety ol others: cic.

All students must deter from mdulging in any and all forms of misconduct including partaking in
any activity which can aflect the University's interests and reputation substantially. The various
forms of misconduct include:

o Any act of discrimination (physical or verbal conduct) based on an individual's gender,
casie, race, refigion or religious beliefs, color, region, language, disability, or sexual
orientation, marital or famdy status, physical or mental disability, gender identity, ete.

o Intentionally domaging or destroving the property of the Universiiv or property of other
students and/or of faculty members.

o Any disrupiive aciivity i o class room or in an event spossored by the University.

e Unable to produce the identity card, issued by the University, or refusing to prwm;
oGpr— G
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ondemand by campus security guards, teachers and the siaff.

Participating in activities including-

1. Organizing meetings and processions without permission of the University

2. Accepting membership of terrorist groups banned by the Government.

3. Unauthorized possession, carrving or use of any weapon, ammunition, explosives, or
potential weapons, fireworks, contrary Lo the law or the policy.

4. Use ofharmful chemicals and banned drugs

5 Smoking onthe campus olthe University

6. Possessing, Consuming, distributing, selling of alcohol and drugs in the University and/or
throwing empty bottles onthe campus.

7. Useofplastic inany orm inthe University premises

8. Parking a vehicle ina no parking zone or inarea earmarked for parking other type of vehicles

9, Rashdriving on the cammpus that may cause any inconvenience to others

10. Theft or unauthorized access to others resources

11. Misbehavior at the time ofstudent body elections orduring any activity ofthe University.

Students are expected not (0 interact. on behalf of the University, with media
representatives or invite medin persons on to the campus without the permission of'the University
authorities.

Students are expected to use the social media carefully and responsibly, They cannot post
derogatory comments about other individuals from the University on the social media or
indulging in any such related activities having grave ramifications on the reputation of the
University,

Indulging w any form ol Harassmenl which is defined as a conduct that is severe and
objectively, a conduct that is motivated on the basis of a person's race, color, national or ethnic
origin, citizenship, sex, religion, age, sexual orientation, gender, gender identity, marital status,

ancestry, physical or mental disability, medicalcondition.

Regulation of the violation of the Codes

If there is a case against a student for a possible breach of code of conduct, then the
committee handling grievances and its redressal, is furwarded for a suitable disciplinary action and
shall inquire into the alleged violation and accordingly suggest the action to be taken against the said

student. The committee may meet with the student to ascertain the misconduct and suggest one or

mere of the following disciplinary actions based onthé nature of misconducl. wwb
o sl eSS
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verbatim or paraphrased, that is authored by another person or published earlier by oneself.
Examples of plagiarism include:

(@  Reproducing, in whole or part, texifsentences from a report, book, thesis,
publication or the internet.

(b) Reproducing one's own previously published data, illustrations, figures,
images, or someone ¢lse's data. ete.

{¢) Taking material rom class-notes or incorporating material from the internet
graphs, drawings, photographs, diagrams, tables, spreadsheets, computer
programs. or other non- textual material from other sources into one's class
reports, presentations, manuseripts, rescarch papers or thesis without proper
altribution.

(d) Self-plagiavism which constitutes copying verbatim from one's own earlier
published work in a journal or conference proceedings without appropriate
cilations.

(e) Submitting a purchased vr downloaded term paper or other materials to satisfy a
course reqguirgiment.

(n Paraphrasing or changing an author's words or style without citation.

(ii) Cheating
Cheating includes, but is not limited w:

(@ Copying during examinations, and copying of homework assignments, term
papers, theses or manuseripts.

{b) Allowing or facilitating copying, or wriling a report or taking examination for

someone else.

(e Using unauthorized material, copying, collaborating when not authorized, and

purchasing or horrowing papers or material from various sources.

(d) Fabricating {making up) or lalsifying (muanipulating) data and reporting them

in thesis and publications,

(e) Creating sources. or citations that do not exist

(1) Signing another student's name on an assignment, report, research paper,

thesis or attendance sheet.

Individual and Collective Responsibility: The responsibility varies wilh the role one plays.
a) Student roles: Belore submitting a thesis (Pho2) to the department, the student is

‘ﬁ/ﬁ o .
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Academic Integrity

As a premier University for advanced studies in multi-faculties, research and education,
the University values academic integrity and is commitled Lo fostering an intellectual and ethical
environment based on the principles of academic integrity. Academic Integrity encompasses
honesty and responsibility and awareness relating to ethical standards for the conduct of research
and scholarship. The University believes that in all academic work, the ideas and contributions of
others must be appropriately acknowledged. Academic integrity is essential for the success of
the University and its research missions, and hence, violations of academic integrity constitute

a serious offence.

Scope and Purpose
This Policy on academic integrity, which forms an integral part of the Code, applies to all
students at the University and are required to adhere (o the said policy. The purpose of the Policy is
twofold:
1. Toclarily the principles ofocademic integrity, and
2. To provide examples ol'dishonest conduct and violations ofacademic integrity.
Failure to uphold these principles of academic integrity threatens both the reputation of the
University and the value of the degrees awarded to its students. Every member of the
University comumunily therefore bears a responsibility  Tor ensuring that the highest
standards ol academic integrity are upheld.
The principles of acadeinic integrity require that a student:
1. Properly acknowledges and cites use ofthe ideas, results, material or words ofothers.

2 Properly acknowledges all contributorsto a given picee ofwork.

ted

Makes sure that all work submitted as his or her own in a course or other academic
activity i1s produced without the aid of impermissible materials or impermissible
collaboration.

4 Obtains all data or resulls by ethical means and reports them accurately without
suppressing any resulls inconsistent with his or her interprelation or conelusions.

5. Treats all other students in an ethical manner, respecting their integrity and right t© pursue
their educational goals without interference. This reguires that a student neither facilitates
academic dishoncsty by others nor obstructs their academic progress.

Violations of this policy include, but are not limited to;
(i) Plagiarism means the use of materinl deas, fgures, code or data as one's own, without
Rynichay
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responsible for checking the thesis lor plagiarism using soflware that is available on the

web (see resources below). In addition, the student should undertake that he/she is aware

of the academic puidelines of the University, has checked the document for plagiarism,

and that the thesis is original work. A web- check does not necessarily rule out

plagiarism. 1f o student vbserves or becomes aware of any violations of the academic

integrity policy hefshe is strongly encouraged to report the misconduct ina timely manner.

b) Faculty roles: Faculty members should ensure that proper methods are followed for

experiments, compulations and theoretical developments, and that data are properly

recorded and saved for future reference. In addition, they should review manuscripts and

theses carcfully. Facully members are also responsible for ensuring personal compliance

with the above broad issues relating to academic integrity. Faculty members are expected to

inform students ol'the University academic integrity policy within their specific courses, to

ensure minimal academic dishonesty, and to respond appropriately and timely to violations
ofacademic infegrity.

¢) Institution roles: A breach of academic integrity is a serious offence with long lasting

consequences for both the individual and the University, and this can lead to various

sanctions. In the case of o student the Ffirst violation ol academic breach will lead to a

warning. A repeat offence, if deemed sufficiently serious, could lead to expulsion. Tt is

recommended that aculty bring any academic violations to the notice of the department.

Upon receipt of reports of scientific misconduct, the Principal may appoint a committee

to investigate the matler and suggest appropriate measures on a case by case basis.

ANTI-RAGGING
The University has a coherent and an effective anti-ragging policy in place which is based on
the 'UGC Regulation on Curbing the Menace of Ragging in Higher Educational Universities,
2009'. The UGC Regulations have been framed in view of the directions issued by the
Hon'ble Supreme Court of India 1o prevent and prohibit ragging in all Indian Educational
University. The sail UGC Regulations shall apply to the University and the students are
requested kindly to follow the codes strictly.
a) any conduet by any student or st udents whether by words spoken or written or by an
act which has the elfect olteasing, treating or handling with rudeness any student;
b) indulging in rowdy or undisciplined activities by any student or students which
" causes or is likely to couse annoyance, hardship, physical or psychological harm or
fynwicha,
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to raise fear or apprehension thereo! in any other student;
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¢) asking any student to do any act which such student will not in the ordinary course do
and which has ihe eflect of causing or generating a sense of shame, or torment or
embarrassiment so s to adversely alleet the physique or psyche of such a student;
d) any act by a senior student that prevents, disrupts or disturbs the regular academic activity
ol any student;
) any act of financial extortion or forceful expenditure burden put on a student by other
students;
f) any act of physical abuse including all variants of it: sexual abuse, stripping, forcing
obscene and lewd nets, gestures, causing bodily harm or any other danger to health or
person;
g) any act or abuse by spoken words, emails, post, public insults which would also include
deriving perverted pleasure, vicarious or sadistic thrill from actively or passively
participating in the discomfiture to any other student ;
h any act that affects the mental health and sclf~confidence of any other student with or
without an intenl to derive a sadistic pleasure or showing off power, authority or
superiority by o student over any other student.
ANTI-RAGGING COMMITTER:

The Anti-Ragging Committee, as constituted by the University and headed by the
Principal shall examine all complaints of anti-ragging and come out with recommendation based
on the nature of the incident. The committee shall be headed by the Principal and the Convener

shall regulate the affairs along with the members. the senior faculty of the University as its

members,

ANTI-RAGGING SQUAD: (The Discipline Comuaittee)

To render assistance to students, an Anti-Rageing Squad. which is a smaller body, has also been
constituted consisting ol varicus members ol the campus community. The said Squad shall keep
a vigil on ragging incidents taking place in the community and undertake patrolling functions.
Students may note that the Squad is active and alert atall times and are empowered (o inspect places
of potential ragging, and also make surprise visits in hostel and other hotspots in the University.
The Squad can also investigate incidents of ragging and make recommendations to the Anti-
Ragging Committee and shall work under the guidance ofthe Anti-Ragging Committee.

A student found guilty by the commirtee will attract one or more of the following
punishments, as imposed by the Ant-Ragging Committee:

e

» Suspension from attending clusses and academic privileges.

fyisha,
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- Debarring from ..1p|i_'rv.'_‘dl ing in any test! examination or other evaluation process.
» Withholding results.

> Suspensiond expulsion lrom the hostels and mess.

» Cancellation ot admission.

In cases where the persons commilting or abetting the act of ragging are not
identilicd. the University shall resort to collective punishment.
The Anti-Ragging Committee ol the University shall take appropriate decision, including
imposition of punishment. depending on the facts and circumstances of each incident of ragging
and nature and gravity ol the incident of ragging.
An Appeal against the any of the orders of punishment enumerated hercinabove shall lie to the

Principal of the University

SEXUAL HARASSMENT:

The Policy of the University on prevention and prohibition of sexual harassment at workplace,

Students should note that sexual misconduct or harassment encompasses a range of conduct,
including but not limited 1o sexual assault, unwanted touching or persistent unwelcome comments, e-
mails, or pictures of an insulting or degrading sexual nature, which may constitute harassment,

which shall depend ofthe circumstances ofeach case.

STUDENT GRIEVANCE PROCEDURLE:

Any student of the University aggrieved by any acts of sexual harassment, misconduct or ragging
as defined and summarized hercinabove can approach the Student Grievance Redressal Cell at the
University. Further, any student who is aware of any violations must report the same to the Cell.
The Cell shall consist of members as appointed by the Principal. Said grievance must be in
writing and should be made within 60 days from the day of the alleged violation. The Cell shall
take cognizance of the gricvance and inform the Committee members to enforee this Code, in cases

ofany sexual harassment complaints.

STUDENT REPRESENTATION & PARTICIPATION IN GOVERNANCE:

As Students are membuers of the University campus, they have a substantial interest in the
governance of the University. The Code. policies and the varied procedures laid down herein
intends that the principle of student involvement in governance in both administrative and
academic areas is essential and it is pivotal that students must be, at all junctures, be encouraged
to put forth their views and advice, for an informed decision making. Student representation and
participation is encouraged and must be sirengthened through the involvement of stuc’w@m
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the University are advised to uphold the policy and inform the University ofany violations and assist
individually and collectively to improve the quality and effectiveness ol this Code and appended

policies.

CODE OF PROFESSIONAL ETHICS

A. Teachers and their Responsibifitics

Whoever adopts teaching as a profession assumes the obligation to conduct him‘her in
accordance with the ideal ol the profession. A teacher is constantly under the scrutiny of his
students and the society at large. Therelore, every teacher should see that there is no
incompatibility between his precepts and practice, The National ideals of education which have
already been set forth and which he/she should seck 1o inculeate among students must be his‘her
own ideals. The profession further requires that the teachers should be calm, patient and

communicative by temperimcnt and amiable in disposition,

Teachers should:

3 Adhere to a responsible patiern ol conduct and demeanor expected of them by the community;
* Manage their private allairs in a manner consistent with the dignity of the profession;

» Seek to make professional growth continuous through study and research;

» Express free and frank opinion by participation al professional  meetings, seminars,
conferences ele, towards the contribution of knowledge:

% Maintain active membership of professional organizations and strive to improve education
and profession through them;

» Perform their dutics in the lorm o teaching, tutorial, practical, seminar and research work
conscientiously and with dedication:

» Co-operate and assist in carrying oot functions relating to the educational responsibilities of
the college and the university such as: assisting in appraising applications for admission,
advising and counseling students as well as assisting the conduct of University and college
examinations, including supervision, invigilation and evaluation; and

» Participate in extension, co-curricular and  extra-curricular activities including community

service.

\ﬁ/ﬂ’" MYV

REGISTRAR
Director, IQAG KHWAIA MOINUDDIN CHISHTI
@ Moinuddin Chisnti i :
o male nveriy, Lucksow LANGUAGE UNIVERSITY,

LUCKNOW



Khwaja Moinuddin Chishti Language University, Lucknow, U.P. (India)
LLE STATE GOVERMMENT UNIYERSITY,
{Recognised Unider Section 20) & 12(18) of the UGC Act, 1956 & B.Tech. Approved by (AICTE)

B. Teachers and the Students
Teachers should:
» Respect the right and dignity of the student in expressing his‘her opinion;

» Deal fairly and impactially with stodents regardless of their religion, caste, political,
economic, socinl and physical characteristics:

» Recognize the difference in aptitude and capabilities among students and strive to meet
their individual necds;

» Encourage students o improve their attainments, develop their personalities and at the same
time contribute o community wellare:

% Inculcate among student’s scientilic outlook and respect for physical labor and ideals
of democracy, patriotism and peace,

» Be affectionate to the students and not behave in a vindictive manner towards any of them for
any reason;

% Pay attention o only the attainment of the student in the assessment of merit;

» Make available to the students even bevond their class howrs and help and guide
students without any remuncration or reward;

» Aid students to develop and understanding of our national heritage and national goals; and
» Refrain from inciting students against other students, colleagues or administration.
C.Teachers and Colleagues

Teachers should:

% Treat other imembers ol the profession i the same manner as they themselves wish to
be treated;

»Speak respectfully of other teachers and remder assistance for prolessional betterment;

¥Refrain  from  lodging  unsubstantiated  allegations  against colleagues to  higher
authorities: and

»Refrain from allowing considerations of caste, creed, religion, race or sex in their

professional Endeavour.

D.TGWE and Authorities W
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Teachers should:

s

» Discharge their profissional responsibilities according to the existing rules and adhere to
procedures and methods consistent with their prolission in initiating steps through their own
institutional bodics and/or professional organizations [or change ol any such rule detrimental
to the professional interest:

»  Refrain from undertiking any other employment and commitment including private
tuitions and conching classes which are likely lo interfére with their professional
responsibilities;

» Co-operate in the formulation ol policies of the institution by accepting various offices
and discharge responsibilities which such offices may demand:

» Co-operate through their organizations in the formulation of policies of the other
institutions and accept ollices;

» Co-operate wilh the authoritics for the betterment ol the institutions keeping in view the
interest and in conformity with dignily ol the prolession:

¥ Should adhere 1o the conditions of contract,
> Give and expect due notice before a change ol posilion is made

»  Refrain from availing themselves ol leave except on unavoidable grounds and as far as
practicable with prior intimation, keeping in view their particular responsibility for
completion of academic schedule.

E. Teaching and Non-Teaching Stalls

» Teachers should treat the non-teaching staff as colleagues and equal partners in a
cooperative undertaking, withio every educational institution

% Teachers should help in the function of joint stall>councils covering both teachers and the
non-teaching stall.

F. Teachers and Guardians

Teachers should:

» Try to see through tenchers' bodies and organizations, that institutions maintain contact
with the guardians, their students, send reports of their performance to the guardians
whenever necessary and mect the guardians in meetings convened for the purpose for
mutual exchange of ideas and for the benelit of the institution.

G. Teachers and Socicly i . ]
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Teachers should:

# Recognize that education is a public service and strive to keep the public
informed of the educational programs which are being provided:

¥ Work to improve education in the community and strengthen the community’s moral
and intellectual life:

"_‘.‘

Be aware of social problems and take part in such activities as would be conducive to
the progress of society and hence the country as a whole:

# Perform the dutics ol citizenship, participate in community activities and shoulder
responsibilitics of public offices:

# Refrain from taking part in or subscribing to or assisting in any way activities which
tend to promote feeling of hatred or enmity among different communities, religions
or linguistic groups but actively work for National Integration.

# Try to see through teachers' bodies and organizations. that institutions maintain -
contact with the guardians, their students, send reports of their performance 1o the
guardians whenever necessary and meet the guardians in meetings convened for the
purpose for mutual exchange of ideas and for the benelit of the institution.
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