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Lithics Policy

Introduction

KMC Language University, Lucknow later referred to as | Infversity, is pleased to declare its
policy of Code of Conduct and Lthies to be abided by the Faculty Members and Students. This
Policy indicates the standard procedures and practices for appropriate Conduct and Ethics for the
entire Faculty as employees and all the Students who have enrolled in this University to study
various Programs. It is binding on them to strictly adhere to and (ollow this Code of Ethics and
Conduct and the rights, responsibilities including the restrictions flowing fromit.

This document lays down guidelines and norms (o be followed to ensure good conduct and
ethical practices in the University. The document is made available in both the forms- soft and
hard. All the stakcholders are expected to be well conversant with the Code of conduct and
academic ethics, which can also be reviewed onthe official website of the University.

The University's endeavor by means of enforcing this Code is to pioneer and administer the
student and staff discipline process that is egalitarian, conscientious, effectual and expeditious;
and providing a system which promotes their growth through individual and collective

responsibility.

Jurisdiction

e The University shall have the jurisdiction over the conduct of the stakeholders associated
/enrolled with the University and to take cognizance of all acts of misconduct including
incidents of ragging or otherwise which are taking place on the campus or in connection
with the University related activities and functions.

o The University may exercise jurisdiction over conduct which occurs on campus violating

the ideal student conduct and discipline as laid down in this Policy which shall include-
(a) Any violations of the Sexual Harassment Policy of the University against other
students of the University.
(b) Physical assault, threats of violence, or conduct that threatens the health or safety of
any person including other students ofthe University;
(c) Possessionor use of'weapons, explosives, or destructive devices on campus
() Manufacture, sale, or distribution of prohibited drugs, alcohol etc.
(N Conduct which has a negative impact or constitutes a nuisance to members of the

surrounding ofl- campus community.
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The University, while determining whether or not to exercise such off-campus jurisdiction

in situations enumerated hereinabove, the University shall consider the seriousness of the

whether the victim(s) arc members of the

alleged offense, the risk of harm involved,

campus community and/or whether the ol campus conduct is part of a series of actions,

which occurred both on, and ofl- campus.

Ethics andConduct

This Code of conduct shall apply to all kinds of conduct of the
functions hosted by other

students that occurs on the

versity sponsored activities,

University premises including in uni
ict that has or may have serious

recognized student organizations and any off-campus condt

consequences or adverse impact on the interest ofthe University or reputation.

At the time of admission. cach student must sign a statement accepting the policy on Code of

conduct and ethics and by giving anundertaking that-

a) He/she shall be regular and must complete his/her studies inthe University.

b) In the event. a student is forced to discontinue studies for any legitimate reason; such

a student may be relieved from the University on written direction ofthe Principal.

¢) Asaresultofsuchrelicving, the student shall be required to clear pending hostel/ mess dues

and the fees of'the University ifany.

The University belicves in promoting a safe and efficient climate by enforcing behavioral

standards. All students must uphold academic integrity, respect all persons and their rights and

property and safety of others: ctc.
All students must deter from indulging in any and all forms of misconduct including partaking in

any activity which can aflect the University's interests and reputation substantially. The various

forms of misconduct include:

e Any act of discrimination (physical or verbal conduct) based on an individual's gender,

caste, race, religion or religious belicfs. color, region, language, disability, or sexual
orientation, marital or family status, physical or mental disability, gender identity, etc.

e Intentionally damaging or destroying the property of the University or properly of other
students and/or of faculty members.
e Any disruptive activily inua class room or in an event sponsored by the University.

e Unable 1o produce the identity card, issued by the University, or refusing 1o produce it
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Participating in nctivities including-

1. Organizing meetings and processions without permission of the University

2. Accepting membership ol terrorist groups panned by the Government.

3. Unauthorized possession, carrying or use of any weapon, ammunition, explosives, or
potential weapons, fireworks, contrary to the law or the policy.

4. Use ofharmfulchemicals and banned drugs

& Smoking onthe campus of'the University

6. Possessing, Consuming, distributing, selling of alcohol and drugs in the University and/or

throwing cmpty bottles onthe campus.

7. Useofplastic inany forminthe University premises

8. Parking a vehicle inano parking zone or in area carmarked for parking othertype ofvehicles
9. Rashdriving onthe campus that may causc any inconvenience toothers

10. Theft or unauthorized access to others resources

11. Misbehavior at the time ofstudent body elections or during any activity of the University.
Students are expected not to interact, on behalf of the University, with media

representatives or invite media persons on to the campus without the permission of the University

authorities.
Students are expected to use the social media carefully and responsibly. They cannot post

derogatory comments about other individuals from the University on the social media or

indulging in any such related activities having grave ramifications on the reputation of the

University.

Indulging in any form of Harassment which is defined as a conduct that is severe and

objectively, a conduct that is motivated on the basis of a person's race, color, national or ethnic

origin, citizenship, scx, religion, age. sexual orientation, gender, gender identity, marital status,

ancestry, physical or mental disability, medicalcondition.

Regulation of the violation of the Codes

If there is a case against a student for a possible breach of code of conduct, then the

committee handling grievances and its redressal, is forwarded for a suitable disciplinary action and
shall inquire into the alleged violation and accordingly suggest the action to be taken against the said

student. The committee may meet with the student to ascertain the misconduct and suggest one or

more of the following disciplinary actions based on the nature of misconduct.

e R S



AT garedion fRigef o Rvafenesa, crgors, e wat (+124)

Khwaja Moinuddin Chishti Language University, Lucknow, U.P. (India)

(Revogilsed UnuerSoet L‘.I;. STATE GOVERNMENT UNIVERSITY,
Section 200 & 12(B) of the UGC Act, 1956 & B, Tech. Approved by (AICTE)

appropriately ack dedoi  arion
pprop y acknowledging the original source. This may involve submission of material,

verbatim or paraphrased, that is authored by another person or published carlier by oneself.
Examples of plagiarism include:

(a) Reproducing. in whole or part, text/sentences from a report, book, thesis,
publication or the internet.

(b) Reproducing one's own previously published data, illustrations, figures,
images. or someonc else's data, cte.

(c) Taking material from class-notes or incorporating material from the internct
graphs, drawings. photographs, —diagrams, tables, spreadsheets, computer
programs, or other non- textual material from other sources into one's class
reports, prc.\cnlulinnh. manuscripts, research papers or thesis without proper
attribution.

(d) Self=plagiarism which constitutes copying verbatim from one's own earlier
published work in a journal or conference proceedings without appropriate
citations.

(¢) Submitting a purchased or downloaded term paper or other materials to satisfy a
course requirement.

Q) Paraphrasing or changing an author's w ords or style without citation.

(ii) Cheating
Cheating includes, but is not limited to:

(@) Copying during examinations, and copying of homework assignments, term
papers, theses or manuscripts.

(h) Allowing or facilitating copying. or writing a report or taking examination for
someone else.

() Using unauthorized material, copying. collaborating when not authorized, and
purchasing or borrowing papers or material from VArious sources.

(d) Fabricating (makimng up) of falsifying (manipulating) data and reporting them

in thesis and publications.

(¢) Creating sources, of citations that do not exist
(0 Signing another student’s name on an assignment, report, research paper,

thesis or attendance sheet.

Individual and Collective Responsibility: The responsibility varies with the role one plays.

) Student roles: Belore submitting a thesis (Ph.D.) 10 the department, the student is
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the University values academic integrity and is committed to foste
environment based on the principles of academic inte
honesty and responsibility and awareness relating to cthical st
and scholarship. The University believes that in
others must be appropriately acknowlec

the University and its rescarch missions

Academic Integrity

As a premier University for advanced studices in multi-facultics, rescarch and education,
ring an intellectual and ethical
Academic Integrity encompasses

prity.
ynduct of research

andards for the ¢
all academic work, the ideas and contributions of
mic integrity is essential for the success of

lged. Acade
academic integrity constitute

. and hence, violations of

a serious offence.

Scope and Purpose

students at the University and are required to

This Policy on academic integrity. which forms an integral part of the Code, applies to all

adhere to the said policy. The purpose of the Policy is

twofold:

2. Toprovide examples oldishonest con

1. Toclarify the principles ofacademic integrity, and
ductand violations ofacademic integrity.

Failure to uphold these principles ol academic integrity threatens both the reputation of the

University and the value of the degrees awarded to its students. Every member of the

University community therefore bears a responsibility for cnsuring that the highest

standards of academic integrity are upheld.

The principles of academic integrity require that a student:

1.

2

Properly acknowledges and cites use ofthe ideas, results, material or words ofothers.

Properly acknowledges all contributorstoa given picce of work.

Makes sure that all work submitted as his or her own in a course or other academic
activity is produced without the aid of impermissible materials or impermissible
collaboration.

Obtains all data or results by ethical means and reports them accurately without
suppressing any results inconsistent with his or her interpretation or conclusions.

Treats all other students in an ethical manner, respecting their integrity and right to pursue

their educational goals without interference. This requires that a student neither facilitates

academic dishonesty by others norobstructs their academic progress.

Violations of this policy include, but are not limited to:

i) Plagiarism mct «use of material. ideas. figures, code .
(i) Plag means the use of material. ideas, figures, code or data as one's own, without

AL e P e i 1 4 A A 6
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web (see resources below). I addition, the student ¢iould undertake that he/she is aware

of the academic puidelines of the University, has checked the document for plagiarism,

and that the thesis is original work. A web- check does not necessarily rule out
plagiarism. 11'a qudent observes or becomes awire of any violations of the academic

integrity policy he/she is strongly encouraged to report the misconduct inatimely manner:
b) Faculty roles: lFaculty members should ensurc that proper methods are followed for
experiments, computations and theoretical developments, and that data arc properly
recorded and saved for future reference. In addition, they should review manuscripts and
theses carcfully. Faculty members are also responsible for ensuring personal compliance
yembers are expectedto

ating to academic integrity. Faculty n

with the above broad issucs rel
ithin their specific courses, to

inform students of'the University academic integrity policy W
and timely to violations

ensure minimal academic dishonesty. and to respond uppmprmlcly

ofacademic integrity.
¢) Institution roles: A breach of academic integrity is a serious offence with long lasting
and this can lead to various

consequences for both the individual and the University,

sanctions. In the case of a student the first violation of academic breach will lead to a

warning. A repeat offenee, i deemed sufficiently serious, could lead to expulsion. It is

recommended that faculty bring any academic violations to the notice of the department.

Upon recceipt of reports of scientific misconduct, the Principal may appoint a committee

to investigate the matter and suggest appropriate measures on a case by case basis.

ANTI-RAGGING

The University has a coherent and

an cffective anti-ragging policy in place which is based on

the 'UGC Regulation on Curbing the Menace of Ragging in Higher Educational Universities,

2009". The UGC Regulations have been framed in view of the directions issued by the

Hon'ble Supreme

University. The

Court of India to prevent and prohibit ragging in all Indian Educational

said UGC Regulations shall apply to (he University and the students are

requested kindly to follow the codes strictly.

a) any conduct by any student or students whether by words spoken or written or by an

act which has the effect ofteasing, treating or handling with rudeness any student;

b) indulging in rowdy or undisciplined activities by any student or students which

causes or is likely to cause annoyance, hardship, physical or psychological harm or

to raise fear or apprehension thereol in any other student;
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g) any dt or abuse by spolen words coneily pod. pubi nwals which would afso include
deriving  porveried pleasure,  visnoRs oF wditc theill from actively o pustively
participating in the dis omifure 1o sny other dudent |

t) any act that aflccts the montal heakth and self-confdence of any other student with or
without on intent to derive a sadmax pleasare of chowing off power, autharity or
superiority by a student over any other audem

ANTI-RAGGING COMMITITHE:
The Amti-Ragging Commitice, as constituted by the University and headed by the
Principal shall examine all complamts of anti-ragging and come ot with recommendation based

on the nature of the incident. The committee shall be headed by the Principal and the Convener
shall regulate the

members.

aflairs along with the members, the senwor faculty of the University as its

ANTI-RAGGING SQUAD: (The Discipline Comuaittee)

To render assistance 10 students, an Anti-Ragging Squad. which is a smaller body, has also been
constituted consisting of various members of the campus community. The said Squad shall keep
a vigil on ragging incidents taking place in the community and undertake patrolling functions.
Students may note that the Squad isactive and alertatalltimes and are empowered to inspect places
of potential rugging. and also nuake surprise visits in hostel and other hotspots in the University.
The Squad can also investipgate incidents of rmpging and make recommendations to the Anti-
Ragging Committee und shall work under the guidance ofthe Anti-Ragging Committee.

A student found guilty by the committee will atract one or more of the following
punishments, as imposed by the Anti-Ragping Committee:

> Suspension from attending classes and academic privileges.
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! B anyaest/ examination or other evaluation process,

: it
> Withholding results
> S i

Suspension/ expulsi

ulsion :

> . | Vo the hostels and mess.

Cancellation ol admission
> In ¢

nocases where the pers it i A '

: here the persons committing or abetting the act of ragging are not
identitic : iversity !
fied. the 1 iversity shall resort 1o collective punishment.
including

The Anti-Ragping O : .
Ragping Committee of the University shall take appropriate decision,
impositi ) o . . . . . ot ey
position of punishment, depending on the facts and circumstances of cach incident of ragging

and nature and gravity ol'the incident of ragging,
merated hercinabove shall lie to the

An Appeal against the any of the orders of punishment enu

Principal of the University.

SEXUAL HARASSMIENT:
and prohibition of sexual harassment at workplace,
a range of conduct,

The Policy of the University on prevention
arassment €neompasscs

Students should note that sexual misconduct or h
including but not limited to sexual assault. unwanted touching or persistent unwelcome comments, €-
which may constitute harassment,

mails, or pictures ol an insulting or degrading sexual nature,
which shalldepend of'the circumstances ofcach case.
STUDENT GRIEVANCE PROCEDURE:
Any student of the University aggrieved by any acts of sexual harassment, misconduct or ragging
approach the Student Grievance Redressal Cell at the

as defined and summarized hereinabove can
ations must report the same to the Cell.

University. Further, any student who is aware of any viol

The Cell shall consist ol members as appointed by the Principal. Said grievance must be in
writing and should be made within 60 days from the day of the alleged violation. The Cell shall
take cognizance of the gricvance and inform the Committee members to enforce this Code, incases
ofany sexual harassment complaints.

STUDENT REPRESENTATION & PARTICIPATION IN GOVERNANCE:
University campus, they have a substantial interest in the

As Students are members ol the
The Code, policies and the varied procedures laid down herein

governance of the University.
in both administrative and

intends that the principle of student involvement in governance
academic areas is essential and it is pivotal that students must be, at all junctures, be encouraged

to put forth their views and advice, for an informed decision making. Student representation and

participation is encouraged and must be strengthened through the involvement of students at all
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Teachers should:
b Adhore 1o 8 responsibile parlier of conduct sad domcassr cxpected of them by (he community!

» Mnn.‘!‘- "W "”'\”hv allamy m i maEnagy Comundind wih the d!ﬁ"") ﬂf"ﬁ “fbrﬁ“l‘“;

» Sock 1o make professional prowth contmwows throsgh sty and research;

»Express froe and frank opmion by panipeieon o profewional mestiogs, seminars,
conforences o1c. towands the contritut on of Laow kadge,

» Maintain active membiorship of professionsl organizatives and strive 1o improve education

and profession throuph them

» Perform their duties i the Sorm of teaching, tonsl, prastical, semings and research work
conscientiously and wah dedication,

» Co-operate and wssist in Caury g out unctions relating to the educations! responalbilities of
the college and the university such ws assisting in apprabing spplications for admission,
advising and counveling studeiits as well as assisting the comduet of University and college
examinations, inchiding superyision, invigilation and evaluation; ared

» Participate in extension, co-curricular aind extrcurricular activities including community
service.
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B. Teachers and the Students

Teachers should:

> Respect the right and dignity

ol the student in expressing his/her opinion;
> Deal fairly and impactially

with students regardless ’ sir religi i hicices
i . i : egardless of their religion, caste, political,
[ ~ e - M
conomic, social and physical characteristics:
> Rec ize > difference i i .
) O.gnlét_ the difference in aptitude and capabilitics among, students and strive to meet
their individual nceds:
>

Encourage students to improve their attainments, develop their persona

lities and at the same
time contribute to community welfare:

> Inculcate among student’s scientific outlook and respect for physi

cal labor and ideals
of democracy, patriotism and peac

> Be affectionate to the students and not behave in a vindictive manner towards any of them for
any reason:

> Pay attention to only the attainment ol the student in the ass

sment of merit;

> Make available to the students even beyond

their class hours and help and guide
students without any rcmuneri

wion or reward:

> Aid students to develop and understanding of our national heritage and national goals; and

> Refiain from inciting students against other students, colleagues or administration.

C.Teachers and Colleaguces

Teachers should:

> Treat other members of the profession in the same manncer as they themselves wish to
be treated:

> Speak respectiully o r other teachers and render assistance for professional betterment;
> Refrain firom lodging unsubstantiated allegations against colleagues to higher
authorities: and

> Refrain from allowing considerations of caste. creed, religion, race or sex in their
professional Endcavour.

D.Teachers and Authoritics
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Teachers should:

> Discharge their professi
- b |(‘|C.\:\ { 0 bl
srocedures anl ‘” | onal responsibilities according to the existing rules and adhere to
S and methods consistent wi i \ \ '
Vit their protession in initiati '
AP _ ton i initiating steps through their own
mstitutional bodies and/or protessional oy | [

antzations for change ol any such rule detriment:
I ‘ ang, ‘ ital
10 the professional interest: | } |

»  Refrain fro siaking
' om undertaking any other employment and commitment including private

tuitions oachi N T— - : . '
! . ;Tnd coaching  classes which are likely to interfere  with  their professional
responsibilities;

>  Co-operate in the formulation of policies of the institution by accepting various offices

and discharge responsibilities which such offices may demand:

-

» Co-operate through their organizations in the formulation of policies of the other
institutions and accept offices,

» Co-operate with the authorities for the betterment of the institutions keeping in view the

interest and in conformity with dignity of the profession:
» Should adhere to the conditions of contract;
»  Give and expect due notice before a change of position is made

5 Refrain from availing themscelves ol leave exeept on unavoidable grounds and as far as
practicable with prior intimation, keeping in view  their particular responsibility for

completion of academic schedule.
E. Teaching and Non-Teaching Staffls

> Teachers should treat the non-teaching stafl” as colleagues and equal partners in a
cooperative undertaking, within every educational institution

% Teachers should help in the function o [ joint staff-councils covering both teachers and the
non-teaching stail.

F. Teachers and Guardians

Teachers should:

» Try to see through teachers' bodies and organizations, that institutions maintain contact
with the guardians, their students, send reports of their performance to the guardians
whenever necessary and meet the guardians in meetings convened for the purpose for
mutual exchange of ideas and for the benefit of the institution.

G. Teachers and Socicty
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I'cachers should:

>

Y/

Y

Dean, Faculty of Arts & Humanities

Recogni
gmze that edacation |
cation s ¢ TR T ” .
@ public service and strive to keep the public

informed of the educali
he educational programs which are being provided;
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Be aware of soci
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cial problems and take part in such activitics as would be conducive to

the progress of socie
progress ol society and hence the country as a wholc;
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erform the duties of citizenship, participate in community activities and shoulder

responsibilitics ol public offices:

way activities which

Refrain from taking part in or subscribing to or assisting in any
religions

tend to promote (eeling of hatred or enmity among difterent communities,

or linguistic groups but actively work for National [ntegration.

and organizations, that institutions maintain

Try to sec through teachers' bodies
of their performance to the

contact with the cuardians. their students, send reports
guardians whenever necessary and meet the guardians in meetings convened for the

purpose for mutual exchange of ideas and for the benefit of the institution.

(Prof. Masood Alam) (Dr. Pravee

KMC Language University

P

(Dr. Tanu Dang)
Assistant Professor
Department of Journalism & Mass Comiunication

lead, Department of Geography
KMC Language University



